Checklist for Qualitative Interviewer
____________________ Interview Questions Due…Interviewing Roundtable in Class

____________________ Transcribed Interviews due (Early Submission is Encouraged!)

Preliminary Efforts:
___Read “Tips for Conducting Interviews” and “Oral History Techniques”. This is necessary!!!
___Create interview questions. These questions are only a guide…interviewing is a dynamic, interactive and improvisational challenge—take on this challenge

___Propose interviewee(s) to Mr. Lazar for approval. 10 extra credit points per extra transcribed interview
___Pick up a blank cassette from Mr. Lazar and a tape recorder from classmate
___Set up an appointment with the interviewee. Leave two hours open just in case.

The Interview:
___Have the interviewee sign the informed consent form. Informed consent is absolutely necessary prior to the interviewing process.

___Conduct the interview. Take your time. Make it excellent!
___With permission, take photos of the interviewee.

___Transcribe the interview. This process is tedious, but necessary. Be accurate.
All of the Following is DUE  by _____________________ (Again: Early Submission is Wise)
___Email  a copy of the transcribed interview in single-spaced, 12 point font to dan@daniellazar.com
___Print a copy of the transcribed interview and submit it to the appropriate editor
___Submit the signed copy of the informed consent form to Mr. Lazar

___Submit the photos of the interviewee
This is a 50 Point Project: Rubric is detailed in the packet.
